SAMPLE LETTER FOR 

DELINQUENT STUDENT LOAN

 SEQ CHAPTER \h \r 1REPLY TO:

CONTACT PERSON AT UNIV.

PHONE NUMBER

DATE

NAME OF DEBTOR
ADDRESS

CITY, STATE   ZIP


RE:
Student Account No.: 000-00-XXXX or PIN # 

Dear DEBTOR:


______________________ State University has forwarded to us for collection, through legal action if necessary, your delinquent student loan account in the amount of $_____.  If you believe this is in error, please contact         Contact Person at Univ._____ at the address below.


Upon signing your promissory note, you agreed to repay your loan in monthly installments.  The terms of your note stipulate that if you fail to make payment when due, the University has the option of making the entire unpaid balance due and payable.  Therefore, unless you are prepared  to pay the entire balance of $_______, we urge you to bring  your account up to date by  forwarding a check in the amount of $ no later than        30 days from the date of this letter      .


Failure to comply with this demand and failure to keep your account current in the future will leave us no alternative but to institute action to collect the entire balance owing.  Please consider this letter as final and legal demand for your delinquent account.


On July 1, 2000, Final Regulations went  into effect allowing defaulted borrowers the opportunity to rehabilitate their Federal Perkins Loans.  For questions or to request Rehabilitation, you must contact ____________________ State University Student Loans Office at the address or telephone number below or you may contact via e-mail at Contact persons’s e-mail address..







Sincerely,

[image: image1.wmf]






Karen P. Bowman







Manager, Collection Section

KPB/skn

cc:
CONTACT PERSON’S NAME & TITLE

________________________ State University


ADDRESS



CITY, NC   ZIP


PHONE NUMBER
